
ZOOM TRAINING FOR 
ANNUAL MEETING OF THE 

CONVENTION 
Desktop/Laptop



HOUSEKEEPING
• PLEASE MUTE YOUR MICROPHONE, STOP YOUR VIDEO, AND BE IN SPEAKER VIEW.  IF YOU DO NOT KNOW 

HOW TO DO THIS, DON’T WORRY, WE WILL COVER THIS IS IN LATER SLIDES.

• THIS MEETING IS BEING RECORDED AND A LINK TO THE RECORDING WILL BE ON THE DIOCESE’S 53RD
CONVENTION WEBPAGE.

• WE WILL ANSWER AS MANY QUESTIONS AS POSSIBLE IN THE TIME ALLOTTED

• HOPEFULLY, YOU WERE ABLE TO DOWNLOAD THE ZOOM APP TO YOUR DEVICE



ZOOM                         AND  
• Be mindful of your background setting.   
• Close doors behind you, 
• Dress appropriately top and bottom
• Alert your family that you have the camera “live,” 
• Silence all the noisemakers in your space and 
• Sit with light in front of you, not behind you.  
• Turn off your microphone
• Turn off your video
• Be in speaker mode
• Use headset/earpods that can plug in

• Avoid munching and background noises
• Large movements
• Having the camera below you
• Having the camera too high
• Use an iPhone unless not possible



ZOOM – LOGGING INTO THE MEETING

• CLICK ON THE LINK PROVIDED IN YOUR CONFIRMATION EMAIL
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1. Click on Reactions
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How to raise your VIRTUAL hand
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Macbook view
2. Click on Raise Hand
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Chat box will 
open to the 
right of the 
video

To close the chat 
box, click on the 
down arrow



Then click on x 
Close


