Instructions

See below templates to be used for the transfer of church membership.

The process in a nutshell:  

· The member would write to ask the church (church A), which they currently belong to, to initiate the transfer (obviously, having talked to the church where they want to be transferred to so they are aware).  

· Church A writes something like the below (any number of variations are possible), providing both pages to Church B.  

· Church B gets the Letter of Transfer, and puts the person’s information in their register/rolls and membership directory so they have all the info in the new church.  

· Church B completes the Acceptance and sends it back to Church A.  

· Church A writes in their register/rolls that the person is removed.
LETTER OF TRANSFER
This is the certify that the persons whose names appear below are registered in St. Luke’s Episcopal Church, Honolulu, Hawaiʻi, in the Diocese of Hawaiʻi, as Communicants in Good Standing:

· Name:  Jane Smith Doe

· Address:  123 Johnson Street, #456; Honolulu, HI 96815
· Telephone: 808-555-5555
· E-Mail:  Jane.Doe@sample.com
· Date of Birth:  04/01/1959, Hollywood, FL
· Date of Baptism: as an infant in St. Peter’s Episcopal Church, Hollywood, FL
· Date of Confirmation (and/or Rec.):  Confirmed as a youth (1976) in St. Peter’s Episcopal Church, Hollywood, FL, by the Rt. Rev. [Bishop’s Name]
· Name:  John Allen Doe





· Address:  123 Johnson Street, #456; Honolulu, HI 96815

· Telephone: 808-555-5555

· E-Mail:  John.Doe@sample.com

· Date of Birth:  04/01/1987, Hollywood, FL
· Date of Baptism: 09/07/1987 at St. Peter’s Episcopal Church, Hollywood, FL
· Date of Confirmation: 09/10/1999 at Grace Episcopal Church, Hollywood, FL by the Rt. Rev. [Bishop’s Name]
· Name:  Frances Michel Doe
· Address:  123 Johnson Street, #456; Honolulu, HI 96815

· Telephone: 808-555-5555

· E-Mail:  n/a
· Date of Birth:  01/01/1995; Honolulu, HI
· Date of Baptism: 03/25/1995 at St. Luke’s Episcopal Church, Honolulu
· Date of Confirmation:  05/11/2015 at St. Luke’s Episcopal Church, Honolulu, HI, by the Rt. Rev. [Bishop’s Name]
I, the undersigned, do hereby transfer the above-named Members to the spiritual charge of the Rector of St. Mark’s Episcopal Church, in the Diocese of Hawai`i, pursuant to the provision of the Canon “Of Regulations Respecting the Laity.” 

Please acknowledge the acceptance of this Letter of Transfer by returning the accompanying letter.  These Members have been removed from the Register of this Organized Mission.

Given under my hand, this the Twenty-third day of December, A.D., 2015.






__________________________________________






The Reverend [Priest’s Name], Vicar





St. Luke’s Episcopal Church





Honolulu, Hawai`i 

ACCEPTANCE OF LETTER OF TRANSFER

I HAVE RECEIVED AND DO ACCEPT THE LETTER OF TRANSFER FOR THE PERSONS NOTED BELOW AND HAVE REGISTERED THEM AS REQUESTED.  






Signed  ___________________________________________






Print Name and Title:






Date:

This is the certify that the persons whose names appear below have been received and are now registered in St. Mark’s Episcopal Church, Honolulu, Hawai`i, in the Diocese of Hawai`i, as

Communicants in Good Standing:

· Name:  Jane Smith Doe 
· Name:  John Allen Doe








· Name:  Frances Michel Doe
Given under my hand, this the First day of January, A.D., 2016.






__________________________________________






The Reverend [Priest’s Name], Rector





St. Mark’s Episcopal Church





Honolulu, Hawai`i 

